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be considered when planning new facilities. Emphasis was placed on
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areas, and equipment (display equipment, sign machines, aduiovisual,
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This tooxlet is designed to a seoi air,..n.istrators, cnal
directors ux teacner ,.x:ordinators to :-..v..-tter jc.,terzen,.. .emd's.

classrocci layouts and room Ixations for Distributive

It is not meant to contain specifics, but to give an over?. of nvely

varied progrars. As with any given vocational program

coentruty the appropriate alt.:1;cent and ..rtsr ruct_on can be dt'..,rmi:.ed

only after evaluating the needs of students as

occrainity or area.

If, after you rev-luv this booklet, you have unansmart.xl .uestions

oance.rning equipment or layouts for your D. E. classes please zonta -.-

Larry Loanis, Actunistrator of Distribuume Education, ',:ebraska

Ccpartrent of 1.cu.:ataor., for help in determ_:_ing local needs jr s.,- A

in obtaining free blueprint layouts, desi,:ned specificall, ecr

local school.

t.)



ihe curr.:lan ali: proje,ts of a 7)Istr.lb.A...%

may be likened to a small scale business firm. For ver. r

school azhimstrators are often ta',.en j. tnt_ classror-

and equii.nent nec-ds necessary to aparate .. program.

al'inistrators v..ould prefer to 1ken 1:_stor,

or Chemistry classes wit!. which the., are familiar wner. .

the Distributive Education program is a business t na,-;.%-b:.

(a business training situation within the school !Iasi:less).

D. E. is rlo more expensive than th._ typical classirom program

of old. However, to be effective, its structure, ss.18.:r. 0.:Ld layout

squire sore serious thought prior to .ts eff..cttve irplecEmtatior..

Realizing the ever present expansion and rebui iding of i.:nools,

this investigator intends to itemize th,.. exazt equipny:nt fo:

the ideal D. E.. classrooms whereby adnur.istrators a.i architLcts

alike may at least fonnilate ideas befonr_

ZYNE: This investigator does not to sogq-st.

that D. E. could not be taught in :Iv_ nnia1 zlassroom

the open classrocm concept or a trailerhouse in bark of the school.

As cost any reader would argue a class is only as 9x-ii as the

determination of the instructor and the will to kern v:. the pert

of students. However, a :rodel, ratner than haphazard plan and

plant, from which someday the. program mi; 1.--prove would a:jar

have considerable value.

The intent of this study is to LI: data

that will be useful to both stc.eru.1..,1-1-..w_s t;-1

in riov, lopirtr; r. prograrrs. Alsc, th should b, of
7a: r

t .-Z or 1.)

rax?:it . . ro,:ram.3.



The study will attempt to offer .uggestions for the designing,

revamping, or restructuring of the facilities for any Distributive

Education programs within Nebraska.

In addition to-the documentation of research available within this

field and personal interviews with architects familiar with the design

and blue printing of modern school facilities, the heart of the research

was (=ducted by using the survey method. Those called upon fot survey

input were the tcacher-ocordinetors of Nebraska's thirty-six present

D. E: programs, at least one state supervisor of D. E.-from each of

the fifty states and at least one teacher educator involved in Distri-

butive. Education methods instruction from each of the thirteen states

in the Central Region of DEM which includes Nebraska.

The value of this study can only be determined by the number of

school systems which utilize the information_in designing or re-

designing Distributive Education programs within Nebraska. It is

!wed that this research -will serve as a guide to superintendents, boards

of education, city supervisors and teacher coordinators in planning

their facility needs.,



It is predicted that tht Lrst (,-f. this

statistically reliable th,-At_ 47 of t:,.. 49 star _.. sup rrisors

responded to the questionnain . talAt tat

not polled as he conducted the survey . `11.is 9a r,' urn

average for such rfsp.pnses and will serve 3s 2ustifica'..,or. to ths

initial base data.

Portions of the survey ..s.er6 design to giVe i-e..levar.ct. to the::

gikstaonhaire and such questions will no.,; p> report ti. ?ears of

invalv'ement as a-state supervisor appeared first on the oollt?ction:
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As is apparent the number of ;ears of e.\-periena indicates the

majority of state D. L. supervisors haw had sufficient Lunt- to

beconta familiar with their programs as well as th,. need .= of teachers

and students. Thirty-four supervisors or 69% of these program

overseers have had three or more_ years of practical experience:_,.



In addition these 47 supervisors have also had a combined effort

of 231 years of classroom experience or if you will 'on-the-job"

training.

Beyond this, these same 47 Distributive Education leaders

supervise over 5,201 high school programs which leaves each with an

average of 115.6 secondary curriculums to both consult and advise.

The breakdown of programs per state is as follows:
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Number of Programs per state

These programs employ 5,694 teacher coordinators or an average

of 121.2 per supervisor. TWenty nine of these states report 100 or

fewer Distributive Education teachers at the secondary level and the

overall breakdown may be viewed below:
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In light of the previous graph it is relatively apparent that

state sepervisors in general have both the practical experience and

involvement necessary to pass judgement on the ne,or needs of a

secondary general merchandise program.

Our next step, based on the responses of the above designated

sector of D. E. professionals is to design a classroom layout based

on the need aocessment of this group. One's first mental picture

of a school classroom per se is perhaps typically four walls, a

teacher desk and rows of student desks., When asked "Wbuld you

reoxmmend desks or tables for secondary student classroom activities"

(in a D. E. program) the response wee:

It thus appears that as a result of the activities involved

(i.e. advertising layouts, store layouts, displays, advertising

copy, marketing research, sales demonstrattons, etc.) tables which

are envisioned as flatter and larger than desks are far more feasible

for the operation of a general neachamlise program.

Since the D. E. claimuumican readily be described in the

majority of cases as a scaled down store, storage spa becomes a

factor of concern. Where does one place equipment for protection

when it is not in use? Four areas were delineated in the survey

and the reponse factor is itemized below. Sine the Objective of

10



the data collection was designed to provide input into the ideal

classroom setting only the positive or yes response will be reacted

to. It follows that the no responses would reflect the opposing

victor of any positive reaction.

The recultrendatiorts for the four storage areas were:

a

Yes

. - .

Yes Percent

.
No

.

No Answer
Priority
Ranking

Cupboards 30 63.8% 10 7 3

Wailsbelves 24 51% 15 8 4

Closets 36 76.5; 6 5 1

Additional Roos(s) 33 70.22 8 6 2

State Supervisors thus assert that closets and/or additional

roosts) are viewed as the number one and to storage spaces respeo-

tively. CUpboards, smaller in sine when meeting the needs of D. E.

equipment, rank third and wall shelves appear to have no major

priorities either for or against.

One might now enjoy at least a mental picture of a Distributive

Education classroom without the final touehes. What Should be

included in terms of facilities and equipment beyond this point was

gathered by using two open ended questions plus a series of check

list factors. (For a more complete explanation of this technique

refer to the D.E.* State Supervisors" survey in the appendix.)

The first open ended statement asks simply for a list of the

five items of equipment ea,t1 state most often reiriburses on.

Sore forty one (41) items were listed. The reader will note

%tan reviewing these items that many ooul3 perhaps be orbined

under one general title. For example, display cases, 3,srl4y units,



Nluiprent, V. .!...114,10, and is,and

rcLeived 15. 6, 10, 1. 1, and votes respectivel, Jne ragnt

logically iecord these as Se mr,yoiiseh rImbursi:a. J. display oases

and shelving. However, sane d! the .-ativoriea may perhaps be

interpreted differrntly øy different uldividue4s. Therefore all

fort., one item art listed belay just as thetj re suiratted. The

r,:t.ler. as was alluded to earlier, may wish to =tine these itaris

Into lax;er ,:lassifications such as listlay counters. One will also

that fCd uf tilfn;e are ith al; .11.7ccpascing. ,or

._:aalole, lab equirrtmt adtlich rroeived coo votes might include

display, adver'ising, check out counters, instruction.. materia1S.

etc. For the sake of simplicity the itans lasted have own placed

in five very broad, qmeral categories:

Five it rust often reimbursed on:

Display

Sign Machine 15

D. E. Merchandiser
Mannequins 14

Display Accessories 4

Display Cases 15

Trt-Mirror
Display '.:nits

Dicplax
Display Equipment ..

Gondolas
Islau4 Unita

::tal -TS

12



Classroom Equipment

Overheads 9

Cash Register 23
Copy Machine 2

Check Out Counter 16

Tables/Chairs 8

A.V. Equipment 11

Simulated Store Equip. 3

Advertising Equip. 1

Tape Recorder 3

Filmstrip Projector 2

Slide Projector 2

File Cabinets 4

Sales Counter 6

Video Tape Units 2

La'- Equipment 2

Wall Fixtures 1

School Store 1

Duplicating Equip. 1

Furniture 1

Total 100

Resources

Reference Materials 2

Special Inst. Aids 1

Instructional Materials 1

DECA Materials 1

ratal 5

Incidentals

Shopping Cart 1

Shelves 2

Expendable Supplies 1

Total 4

It thus follows from the above question that one would seek

to find whiff items a state supervisor would recrrnend a school

purchase when establishing a new D. E. program. Oddly enough the

items are not identical to those most often reiltbursed on. Cne

may wish to cross reference these two questins. ;gain the sane

five general cateyories will be uL,ed. Those italmsmost reccrnendeu

for purchase were as follows:

13



Display

Display Counter 5

Window Display 8

Mannequins 14

Tri -Mirror 2

Display Equipment 17

Sign Press 12

Sign Making Equipment
Display Units 10

Display Cases 12

Gondolas 2

Island Units 1

Display Fixtures 1

Shadow Box 1

Total 91

Coordinator Needs

Telephune 7

Travel 1

Office 1

Total 9

Classroom Equipment

Tape Recorder 1

Cash Register 23
Filmstrip Projector 1

Check Out Counter 4

Video Tape Equipment 4

A. V. Equipment 7

Tables/Chairs 13

Store Fixtures 3

Storage Cabinets 1

Overhead Projector 8

Adding Machine 2

File Cabinets 8

Typewriter 2

School Store Equipment 1

Advertising Equipment 3

Sales Counter 5

Book Cases 1

Magazine Rack 1

Copy Machine 1

Furniture 1

Total 90

Incidentals

Shelves 2

Fxpendlbl,
;Hopping Cdrt

,otll

1.4



Resources

Reference Materials 2

Library Resources
Reference Books

Total 4

As often happens When given an open ended question the only

difference between one question and another is verbage. Perhaps this

is what is identified above, perhaps not. However, in an effort to

unscramble the needs a cheek list Sheet was added to the survey as a

potential point of clarification. The following questions if linked

to the Above open ended .1:suers may shed light on equipment and

facility needs.

Do you feet the iollluing item.; are needed in a D. E. program?
------ -------------------- - - - -

Yes
Percents

No No Answer

Sink 74.5 19.1 6.4

Bindom Display 91.5 4.3 4.3

Interior Display Ccunter/Shelves 91.5 4.3 4.3

Cash Register 89.4 6.4 4.3

Tape Recorders 89.4 6.4 4.3

-telephone g7.2 6.4 6.4

Video Tape Equipment 72.3 17.0 10.6

File Cabinets 95.8 2.1 2.1

Overhead °1-vje,tors 87.2 6.4 6.4

Screeni 87.2 6.4 6.4

Mannequin, 83.0 8.5 8.5

Sign Ma,h,ne4 80.9 12.8 6.4

Student 1)es...4/Tables 41.5 8.5

oo1 Cron.. Equipment 9.7, 12.8 8.5

15



Does your state reimburse on the following items for a 9. E.

program?

Yes

Percents
%0 No Answer

Sink 29.8 55.3 14.9

Window Dtsplav 80.9 10.6 8.5

Interior Display Ccunter/Shelves 85.1 6.4 8.5

Cash Reoster 72.3 14.4 12.8

Telephone 5,.1 46.8 12.8

Tape Pesorders 7 :.3 17.0 10.6

Video rape EalLiyMent 59.n 27.7 12.8

File Cabinets 71.2 19.1 10.,

Overhead Projectors 74.5 14.9 10.,,

Screens 61.8 21.3 14.9

Mannetris 6i.:-. '- 1 8.5

qtgn Machines 80.9 io,., 8.,

Stuuent Desks/Tables 55.1 29.9 14..

School Store Equipment 68.1 17.0 14.4........
it is interestirg to note that of the forty s-ven -tates which

responded only onc a'%swered that they do not reumb..rt:, T others

did not answer the reimbursement question and pe-.1,,s .h,.1 too do

not nAmDurqe. Still bap others reimburse only throwftt Part G

`u ding.. Those state' considere.1 doing a.:J5 with roue-

bursemmt oluLpment ray no wish to consider this with some

hesitation.

16
1



One additional open ended question was asked in an cAfort to

the "ideal classroom" into the total school setting. On again

tot a question of this nature one might expect several variations

ten of the same answer. Simplification of the tabulation of thl.:

question was accomplished by dermining general classifications

into which groupings could be tallied. One will also note that

there are many more than 47 responses although 47 is the base number

from whidn this portion of the survey was taken. The additional

responses result from the fact that many administrators submitted

multiple answers to the question. The following responses are

listed in the order of priorities as they were submitted. The

classifications are those of the poles and the numbers to the right

are the tallies recorded for each category.

Question: Where do you recommend the D. E. classroom be located

in a school?

Priorities Classifications Votes

1 Main Thoroughfare 27

2 On First Floor 10

3 Near an Entrance 8

3 Near Main Entrance 8

4 Near Administrative Offices 6

5 Near Business Education Dept, 5

5 With Display Window 5

6 Integral Part of Plant 3

6 No Answer 3

7 Near Cafeteria 2

17



7 Near School Store 2

7 Near Student lounge 2

7 In The Community 2

8 Near Gym I

8 Depends on School Polley 1

8 Away From Traditional Surrounding 1

8 Away From Administration 1

S Southeast Corner 1

Although those are answers varying from both ends of the

spectrum the doeunant communication among the states is that the

D. E. classroom not be secluded. Apparently freedom from noise

and distractions is not a prerequisite for operating a Distributive

Education program. Teachers of D. E. have often professed that the

class is the 1-..how window of the program .-.1x3 pertiaps this ratio-,=1,.:

supplants the philosophy of having the D. E. classroom in thr

mainstramm of heavy traffic.



rt..+ ttl'OE

The response from Nebraska istributive Education 0,ordlivaicrs

was less complete than was expected. In light of the 29% turnover

during and shortly following the period when the survey was conducted

the 75% return should provide noteworthy information.

It has often been said that D. E. reachers are typically not

life time classroom teachers. Their business background and required

work experience for vocational approval is cause for high mobility

into the business world and higher salaries. Of the responding

the following graph indicates the teaching experience Obtained by

Nebraska teachers.
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The experience indicated ;Lid appear to be of sufficmcnt length

to offer critical suggestions is .'at cluipment is need& in a

D. E. program.

D. L. .11 ris I od 1. in '_owns t-rlm ti' size

of Goz4d F.larburl r- art,,y; ,f .ynoln and ,r-hl.



HOpefully, this broad range will provide same canton factors

necessary to the Distributive Education classroom. The community

populations of Nebraska program are depicted below.
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Also included under Omaha on the above graph are Millard and

Westside.

Of those responding same 2:.2% are consolidated school districts.

The remainder were schools from original individual districts save

one which did not answer.

School administrators have often asked Whether or not their

school and town are large enough to offer on-the-job training pacgrass.

The fAlowing graph will perhaps assist in answering that question.
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Although D. E. has typically been offered in larger commu-

nities it is apparent that smaller towns have had success with

the program.

Every comunity has retail and/or wholesale business and

every business needs employees.

Those returning the questionnaire stated that 32 of the 33

progress offer only too years of course work in D. E. and this is

offered at the junior and senior year levels. One school also

offers a sophomore year curriculum. As to what kind of enrollment

numbers constitute a D. E. class load the following should prove

valuable.

Number of schools responding to

S of Students

the given class loads:

Junior Year Senior Year

Below 30 4 18

30-60 13 10

61-90 7 2

Over 90 9 3

Thus four programs have junior year classes with fewer than

30 students, 18 have senior year classes with fewer than 30 students

and so on.

A factor that was not terribly relevant to the study, but one

that provides much interest was the average number of minutes each

class meets during the day. The following chart provides such

information:.

21



Number of classs meeting fur
designated time period:

Minutes/Class/Day Junior Year Senior Year

40 11 11

45 4 4

50 3 3

55 12 12

60 2 2

Over 60 1 1

.0

The attitude portion of the data indicates that 82% of the

principals send 79% of the business community were strong supporters

of the program. The renaming 18% and 21% respectively expressed

no strong feelings toward the progran with the exception that no one

in either category felt a feeling of dissatisfaction. Superintendent

and overall faculty responses were comparable with the exception

that one program reported both groups airing a feeling of dis-

satisfaction.

A reliability factor in the survey was the length of existrx4oe

of the program. Eight were new programs having operated for tram

one to three years. Ten others were four to seven year old programs,

three from seven to ten years and twelve over ten years.

Twenty seven of the telchers responding were fully vocationally

qualified according to the Nebraska State Plan for Vocational Education

and six were on provisional approval having indicated their intent to

become qualified.

The real heart of this portion of the survey dealt with the

questions "what equipment do your students use most" and "what tilt:ailment

would you as an instructor most like to have."

22



Listad below is the response for students. Display equipment,

sign press equipment, cash registers, tape recorders and video tape

tend to dominate the equipment scene for students.

Students Use Most

Cash Register 17

Display cases/window/counter 25

Record Player
Desks 3

Adding Machines 7

Overheads 6

Files 2

Sink
Tape Recorder 15

Bulletin Board 2

Filmstrip Projector 4

Chalkboard
Interior Display Equipment 8

Video Equipment 8

Typewriters
Sign Press/Line-O-Scribe 17

Store Machines
Lab Materials
Resource Materials 3

Equipment that instructors would most like to have runs the gamut

of D. E. related items. It is apparent that each coordinator, program

and community have needs only they can determine. Only two items had

a response of 25% or greater, those being a video tape machine and a

telephone. The total list and need response is presented below:

.-------....
Equipment Most Like To Have Need Response

Checkout Counter 1

Cassette Tape Recorder 4

Printing Equipment 1

Display Fixtures 6

Telephone 8

Video Tape 12

Storage Cabinets 4

Tables 1

Calculator 3

Sign Machine 4

23



Displa\
Camera
Display IquIpment
Ad. Layont Board
Lab ',pike

ShAdes 1

Mannequins
Adding Machines
lepevriters
CasI. rteeisttr

Des...2; 4

edivol Store

Office
indcw Disp1.v Nits

rItger clAgrourt
Basin... ;, :"Imul.tion Area

mink
II,d1.:aLa3 Stud. (....er

lextbeo1.s

1

The final question in rajor oquipritstt nvods rasa .:14 f$,,

response U.q*Jd to detertillnu w± tt lusts of oqtaprvnt had :sit prtl,kk

for the classruan and which iti.s mt rc n.vdod In a "tstr-

Education

Check List

Sink

Windov Display
Interior D:sela
Counters/Snelves
Cash ke?ister
7elephone
Off!ee Space
rape Recorder
Video Tape Lq.
teacher's Desk
In Classroor

File Cabinet.
Overhead 'rel,,,tor
Screen
Chalkboard
DarkenIrr. '4h.'.:,

(Wir:uowg)
,.15oratory .4r , .

6.1Ve these

bean provided:

Yes %0 NO ATIKUlr

'.5.5 ';-.,,-;

7:.7 27,3

A4.t% 15.:
0.6 14,4

42..... 57.:,

;7.6 '..'.4

t44,t, 15..

72.7 .:._!. 3.1)

75.8 :4.'
46,4 Li.

300.0 -

atS.q ,.0

146.4 1,1

lb..

,

:es

t,,..*

40,4

...g
66.7
41.14

ul.e

*7.,4

Ai.Q

72.7
:'.G

,..ti

s4,$

',1.P

O.,

f011

If..,

.,.:

:4.:
,. '

3,

3.

s.

!'..

..

J.0

1.0

h.:

3% i

4 n...

1:.1

4.1

4.:

4.1

1.0

i.m

4.:

1'1.:

I..:

1..1

12.:

1:.1

12.1

1.1
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In terms of classroom spice available 19 of the 33 indic4ted

they could utilise Larger facilities. Storage space of the most

part was adequate. When asked if the coordinators would prefer

mere eppboarde, well shelves, closets, or additions' rico. the Later,

additional rum received the highest respires of 45.4%.

APPLIONIEZ CONCLUSIONS OF STATE SUMMAR;

State Supervisors of Distributive Stkication view tables as

applied to desks as the most usable classy:felt fea.Piare.

State Supervise= view closets, additional rooms, and agibosrds

in that ceder as being the most practical additional storage space

areas.

lure is noon. item according to state sipervisors that

appears bobs an absolute must in operating a secondary general

smash ether D. E. proven. As eyemight expect, audio-visual

eleiSomoti deck-out counters, cash registers and display equip-

ment seem to be rather strong points of concern, and are the items

most Gibes rehdbursed on.

Theme yams it are the pieces of equipment State Swervieors

wield rensmesel nemprograms purchase initially.

When the above aguipment needs were cowered with a check

sheet list included in the survey the its needed for a program

were mpectraily: file cabinets, display pieces, student tables,

cash registers and audio-visual equipment. There is thus a strong

correlation of these items.

Those equipment needs which states most often reimbursed on

=earth:14 to the check sheet were display equwitTlt, dudio- ',tut;

equirtient, mist; register, and .; :1100 1 3 tors. stay::.
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The it !saws ;U::: cf is that scat, ,;;;s

rxcretensi the Dist: ibot Ltfv, Ulus.stics. .lassrms. a .v, sr.%

of heavy student

APPLIOJLE Of"IT.ACIEM ltstfOINtt7i0W

!klaraska stt.t.irts heavily r. i.mst

emturnent, ,:ash registers and atr-a-vt sue. apnmet,t ,

NtL4zaska teachers express a two? fru. 4 tt 1cphont,

*we, display fas.il.t. araiirt.nt ix.x,r story ra.ta,, f.is
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facilities for a Distributive Education program. The author of this

study will try to expand on a few of these for the purpose of

explanation.

1. Physical Space Adequate space should be provided for the

utiiizaLion of tables as opposed to desks.

Plenty of storage space should be available

and the inclusion of at least one additional

room should be a consideration. (Attention

is called to the need for storage. office

facilities with telephone and laboratory

space.)

2. Laboratory Space - May be included in terms of a larger class-

room or as an additional room.

3. Equipment Needs vary from community to community and

teacher to teacher. The dominant requests

were for: Display Equipment

Sign Machines

Audio-Visual (May obtain from

the media center within the

school. No special needs were

voiced.)

Student Tables

Cash Register (May be rented

rather than purchased.)

Location High student traffic areas ar not detriments

to a D, E. classroom and are in f,1 t assets.



4. Pisplac

arr. ta it.
at : ctor,

t. regal. .icv.

...onsiderati n. snoula be ,Lver :ab.ra:ory

space. interwr and taunters.

a display windus. ra". dtskla.

equipment. and a sign machine.

Based On the above the oust J. E. facilim, is rable

to a typical classrnom. Ntereas t.-i . art lao iequirt!. tne

.thanistrl laboratory test tubes, the ;ournalis- :lass zeceras, tne

D. E. class requires store facilities.

Many of the store facilities such as rnecog,us. uirte: s,

are available fro local stores either as gifts Lr c lx
registers may be rented on short term leases: .atilais for diAFLa

Are available from stores cc a reciprccal T f: t

Audio-visual equipment is a basic mit of an NioLig. day sdior...

Tables replace the standard student desk.

NOE: A Distributive Education laboratory is used fur sic

eguipsent, painting, building displays and st-ulating other husnoss

operations, such as ;ift wraping, shopl.'ting 1.rovortion. :theck at

procedures for customers, etc.

A coordinators office with a telephone similar to a guidance

oaunselor's office is ideal for uvidual student consultations

oduierrang yob placement, job evaluation and lob problems, for

setting up employer conferences, for vocational guidance talks with

sturk.nts and ritny other n.dividuii And small iroop



CLASSROOM DESIGNS

The perfect layout was perhaps the "Impossible Dream." Adequate

space for student tables, a lab, storage and a teacher coordinators

office are the basic needs.

Equipment varied from program to program. Consequently, it

is not feasible to block out space for a 32 inch sign machine, an

electric cash register, a check out counter, a video tape unit and

so on when each program requirement varied.

This author is quick to point out that many D. E. suppliers

will provide classroom layouts free of charge. They have several

standard classroom illustrations available in their catalogues

and will provide layouts for individual schools free of charge if

schools will forward the anticipated for present) roam size along

with a list of the equipment and facilities they wish to include.

Although it was predicted that one or a few ideal blueprints

could be drawn it was proven that building a D. E. classroom is

similar to building a family hous2 . . . individual needs, desires,

requirements, and finances vary.
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